ORCAS ISLAND SCHOOL DISTRICT NO. 137 POLICY: 6216

REIMBURSEMENT FOR GOODS AND SERVICES: WARRANTS

A majority of the members of the Board shall approve the issuance of all warrants, except that advance payments may be made on
vouchers when authorized by the Board.

Expenditures of District monies shall be made on approved vouchers by a warrant signed by the Secretary of the Board or, in histher
absence, the Board Chair.

Warrants to be issued shall first be recorded with the County Auditor’s Office and the County Treasurer's Office showing date, payee,
and amount.

Unclaimed or Reissued Warrants

Warrants, which have not been redeemed within a period of twelve (12) months or longer, shall be cancelled by the authority of the
Board. Such action shall take place on or before the end of each calendar year. In the event that a warrant has been lost, a
replacement warrant may be issued following acknowledgement of a “stop payment” with the District's depository. A replacement
warrant may also be issued to the estate of a deceased staff member upon notice from the court. A replacement warrant may also
be issued to a claimant whose warrant has been cancelled because of the time limitation imposed by this policy.

First Reading: REFERENCE:
RCW 28A.330.090

Second Reading:  06/28/05 RCW 28A.330.230
RCW 39.56.040

Review: Dec 13, 2006 RCW 63.29



